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(mpotoxoxn ot 28.08.2017rNe 1)

1. O0mue nmosioKeHUsT

1.1. Hacrosimee Ilonoxenue 06 o6mem cobpanuy (koHMepeHIun) paboTHHKOB MYHHAIANIATBHOTO
GromKeTHOro 061me06pazoBaTebHOro yupexaenus «Xapanaiickas COLLLy (nanee — ITonosxenue)
pa3paboTaHo B COOTBETCTBHH ¢ 3ak0oHOM 0T 29 mexabps 2012 r. Ne 273-03 «06 00pazoBaHUH B
Poccutickoit @eneparum», YCTaBoM MIKOJIBL

1.2. O6mee cobpanne (KoH(epeHIHsT) PAGOTHHKOB SBISETCS KOJIETHATHHBIM OpraHoM
YIPaBJICHHUS, K KOMIIETEHIIUH KOTOPOTO OTHOCHTCS:

— BHCCCHHE IIPCIVIOKEHHH PYKOBOAHUTENIO 00pa3oBaTENbHOM OpPraHM3aM{ II0 OCHOBHBIM
HAPaBCHAAM  JIEATETPHOCTH  00Opa3soBaTeNbHOH —OpraHM3aliid, BKIIOYAs IMPEMNONKEHHS IO
TNIEPCTIEKTUBE (CTpaTervy) pasBUTHS 00pa3oBATENbHOM OpraHH3aIHH;

— BHOCCHHE MPCIVIOKEHHH PYKOBOAMTENIO 00pa3oBaTeNbHOM OpraHM3aliii 10 BOMPOCAM
COLHAbHO-OKOHOMHYECKUX, HHAHCOBBIX ¥ MHEIX YCIOBHH Tpy/a B 06pa30BATeNbHOM OpraHH3aIliH;

— BHECCHHE TIPEINOXCHUH PYKOBOIUTENIO 00pPa30BATENbHONM OpraHM3alMH 110 H3MEHEHHIO
ycTapa, JIOKaNbHBIX HOPMATHUBHEIX aKTOB IO OCHOBHBEIM BOIIPOCAM [ESITEIBHOCTH 00pa3oBaTelbHON
OpraHH3alyy, B TOM YHCIE 3aTPArdBAiONIMX NpaBa M OOA3aHHOCTH PabOTHUKOB (IPH OTCYTCTBHH
IPEICTaBUTENBHBIX OPTaHOB PabOTHUKOB);

— M30paHue IpeacTaBuTeNei PabOTHHKOB B KOMHCCHIO TI0 TPYIOBBIM CLIOPAM;

—M30paHne TpeACTABUTENS (IPE/CTABATENLHOTO OpPraHa) I IIPSACTABICHHUS HHTEPECOB
PabOTHHKOB B CONMATBHOM IIApTHEPCTBE Ha JIOKATHHOM YPOBHE B TODSIKE, IIPETyCMOTPEHHOM
TPYIOBBIM 3aKOHOIATENBCTBOM;

— OIIPE/IETIEHNE MIEPBHYHON IPO(COrO3HON OpraHu3aIKy, KOTOpoil GyeT MOpydeHo HANPABHT
PYKOBOTMTEIO 00OpasoBatenbHO opraHusaiyuy (ero NpENCTABHTENIO) MPEMIOKEHHE O Havase
KOJUICKTHBHBIX IIEPETOBOPOB OT UMEHH BCEX PAOOTHHKOB B MOPSIKE, MPELYCMOTPEHHOM TPYIOBBIM
3aKOHOJATEeNbCTBOM;

— BHCCCHHC MPENIOKEHHS PYKOBOIMTENO OOpa30BAaTENbHOM OpraHM3alMM O CO3JAHHH
KOMHTETa (KOMHCCHH) TI0 OXpaHe Tpyaa PabOTHHKOB;

— YTBEPXIEHHE TOPAAKA IPOBENEHHS TalfHOrO IONOCOBAHUS B CIydYasX, MPeLyCMOTPEHHBIX
HACTOSLIUM YCTaBOM;

1.3. Obmee cobpanme (xoH(bepeHuus) pabOTHHKOB H  (HIH) €ro YIIOJTHOMOYEHHBIH
IPENCTaBUTCIb BIIPABE IPE/ICTABILSITh HHTEPECHl PAabOTHUKOB 00OpPA30BATENBHOM OPraHM3alUd B
OpraHax BIACTH U YIIPABIIEHHS, TTPO(COIO3HBIX U HHBIX 00bEIUHEHNIX paOOTHHKOB H HHBIX



OpraHM3allisIX MO BONPOCaM, OTHECEHHBIM YCTaBOM K KOMIIETEHIIMH oOImiero coOpaHus
(xoH(epennuu) paboTHHKOB. OT uMeHH o0O0Opa3oBaTeNbHONM OpraHu3anuu obiiee cobpaHue
(xoH(pepeHIus) paOOTHUKOB HE BBICTYTMAET.

1.4. O0mee coOpanue (koH(pepeHIHs) pPAOOTHUKOB SBISETCS MOCTOSHHO JIEHCTBYIOIIMM
KOJIJIETHAJIEHBIM OPTaHOM.

B cocraB ofOmero cobpanust (koHbepeHIUH) paOOTHUKOB BXOASAT  PYKOBOIUTEND
o0pa3oBaTeNpHONW OpraHu3alMd M Bce PaOOTHUKH, IUISI KOTOPBIX OOpa3zoBaTelbHas OpTraHU3alIlHs
ABIISICTCS OCHOBHBIM MECTOM paboThl, BKIIOYas pPAOOTHUKOB OOOCOOJNEHHBIX CTPYKTYPHBIX
IIOAPA3/ICICHAN.

1.5. O6mee cobpanue (KoHeEpeHIHs) paOOTHUKOB MPOBOAUTCS MO MEPE CO3bIBA, HO HE pexe
onHOrO pa3a B roxa. Pemenue o co3piBe obmiero cobpanus (KoH(pepeHIHH) paOOTHUKOB BIpPaBE
MIPHHSTD:

— PYKOBOJIUTEIN 00pa30BaTEIbHON OpTraHU3AIHHT;

— MPEICTABUTENBHBIA OpraH PaOOTHHKOB;

— MHUIMATUBHAS TpyTIa pabOTHUKOB, cocTosMmas He MeHee yeM u3 30 IpoIeHTOB pabOTHHUKOB,
MMEIOIINX MTPaBO YY4aCTBOBAThH B 00IIeM coOpaHuu (KOHGEpEHITNN) paOOTHUKOB.

Brimeykasannble opranbl U (WIM) JMIA MPEACTaBISAIOT PYKOBOAMUTENIO 0Opa3oBaTeIbHOU
opranuzaiu  O(QOpMIICHHOE B THCHMEHHOM BHJE pEIIeHHe O CO3bIBe 0O0mero coopaHus
(koHbepeHuu) padboTHUKOB. K pemieHnto J0MKeH OBITh MPWIOKEH IepeYeHb BOIPOCOB K
paccMOTpeHHI0 00muM codpanreM (KoH(epeHIe) paOOTHUKOB.

PykoBomuTenr  oOpa3zoBarenbHOM — opraHu3amuu  o0si3aH  co3BaTh  oOmiee  coOpaHue
(xoH(pepeniuio) pabOTHUKOB B CpoKk He Oojee 7 (cemu) paboymx OHEH U CO3/aTh HEOOXOIUMBIE
yCIOBHS IS 3acefaHust obmiero cobpanus (koHdepeHInn) paOOTHUKOB, €CIIM MEePEYeHb BOMPOCOB,
NpeCTaBIIsIeMbIil K paCCMOTPEHHIO 001IMM coOpaHueM (KoH(pepeHIrel) pabOTHUKOB:

— OTHOCHUTCSI K KOMIIETEHITUHU 00111ero coopanus (KOH(PEpEeHIMK) paOOTHUKOB;

— paHee He ObUI paccMOTpeH o0uM coOpaHueM (KoH(pepeHIuei) pabOTHUKOB U (MJIK) BOIIPOCHI
OBUTH PACCMOTPEHBI, OHAKO PEIICHUS IO HUM HE ObUTH MPUHATHI.

1.6. O6miee cobpanue (koHpepeHIHs) paOOTHUKOB CUUTAETCS COCTOSIBIIMMCS, €CIM Ha HEM
NPUCYTCTBOBAJIO  OOJbBIIE TOJIOBHHBI  CIIMCOYHOTO COCTaBa pPaOOTHUKOB  0Opa3oBaTENbHOM
opranuzaiui. B Ha3HaueHHOe BpeMs MpEACTaBUTEIb HWHHUIMATOpPAa CO3bIBa OOIIero coOpaHus
(koH(pepeHMN) paOOTHUKOB OOBSBISET HAYalO 3acelaHusi W MPEIOCTABISCT CJIOBO JIHILY,
OTBCTCTBCHHOMY 3a PCTUCTPALIUIO YUACTHUKOB. Ecin Ha MOMEHT OKOHYAHUS perucTtpaiiu KBOPyM HC
HabpaH, 3acenanue o0miero coopanus (KoHpepeHIMn) pabOTHUKOB MEPEHOCUTCS Ha JIPYTYIO ATy ¢
MOCJIEIYIOIUM yBEIOMJICHHEM HE MPHCYTCTBOBABIIMX O JaTe, HA KOTOPYIO MEPEHECEHO 3acelaHue.
[lepeneceHHoe 3acemaHue TPOBOAWUTCS IO TOBECTKE JHS HECOCTOSBIIETOCS OOIMEero coOpaHus
(xoH(epeHIH) paOOTHUKOB, €€ M3MEHEHHE HE JIOITYCKACTCH.

1.7. Ins nmpoBeneHus 3acenaHusi oOuiero codpanus (KoHpEepeHUnn) pabOTHUKOB HU30MparoTCs
npejaceaTenb, CEKpeTapb M CYeTHas KOMHCCHA (IpH HEOOXOIMMOCTH TPOBEICHUS TaHHOTO
FOJ'IOCOBaHI/ISI) IMPOCTBIM OOJIBIIMHCTBOM T'OJIOCOB IIYTEM OTKPBLITOT'O I'OJIOCOBAHUA.

[lpencenatens OTKpPBIBACT U 3aKpbIBaeT 3acefdaHue oOmero coOpaHus (KOH(pEpeHIINH)
pPabOTHHUKOB, MPEIOCTABIISET CIOBO €r0 yYaCTHHKAaM, BHIHOCHT HA T'OJIOCOBAaHHE BOIPOCHI ITOBECTKH
3aceaHusl, 00eCIeYnBacT COONIIOACHUE MOPSIKA YTBEPKACHUS MIPOTOKOJIOB CYETHONH KOMHUCCUH (TIpH



NPOBEJCHUN TAHOTO TOJIOCOBAHUS), IIOAMKMCHIBACT IPOTOKON 3acemaHust oOmero coOpaHus
(koH(epeHIH) paOOTHUKOB.

Cekperapb BeleT IMPOTOKOJ 3acelaHus, a Takke Ieperadyy O(OPMIIEHHBIX HPOTOKOJIOB Ha
XpaHEHHE B COOTBETCTBMM C YCTAaHOBJIICEHHBIMH B 00pa3oBaTelIbHON OpraHu3aliy MpaBUIaAMHU
OpraHu3aIUK JIJIONPOU3BO/ICTBA.

CyeTHast KOMHCCHUSI OCYIIECTBIISIET MOJICUYET I'OJIOCOB MPHU MPOBEACHUH TAWHOTO TOJIOCOBAHMS 110
BOIPOCAM, YKa3aHHBIM B ITyHKTe 7 HAaCTOSIIIETO yCTaBa.

1.8. IIpunsiTHE peleHuil Mo BOMpocaM MOBECTKU THS M YTBEpPXKJEHHE MPOTOKOJA 3aceIaHHs
obmero cobpanus (KOH(PEpEeHINH) paOOTHUKOB OCYIICCTBISIOTCS ITyTEM OTKPBITOTO TOJIOCOBAHUS
KBAJTM(HUIUPOBAHHBIM OOJBIIMHCTBOM TOJIOCOB HE MeHee 2/3 paOOTHUKOB, MPUCYTCTBYIOUIMX Ha
3aceaHny. VICKIIIOYEHHE COCTAaBIISIOT BONIPOCHI, PEIICHUS 1O KOTOPHIM TPUHHUMAIOTCS IyTEM
MPOBEJICHHS TAWHOTO T'OJOCOBAHUS:

— u30paHue PyKOBOJIUTENS 00pa30BaTeIbLHON OpraHU3allnuug;

—m30paHue mpeacTaBuTeNs (MPEACTaBUTEILHOTO OpraHa) JUIs TIPEACTaBICHUS HWHTEPECOB
PabOTHUKOB B COLIMATILHOM MapTHEPCTBE HA JIOKAJILHOM YPOBHE;

— omnpezieNIieHne MEePBUYHON NPOQCOI03HON OpraHu3anuu, KOTOpoi OyIeT Mopyd4eHO HAIlpaBUTh
PYKOBOAMTENO 00pa3oBaTeIbHONM OpraHu3aluud (ero MPeACTaBUTENI0) MPEUIOKEHHE O Hadaje
KOJIJICKTHBHBIX TIEPETOBOPOB OT UMEHH BCEX PAOOTHUKOB.

[lepenaya mpaBa ronoca OAHMM YYaCTHHKOM oOmiero coOpaHus (KOH(pEpEeHLUH) Ipyromy, a
TaK)Ke MPOBEACHHUE 3a0YHOT0 TOJI0COBAHUS 3aIPELIAtOTC.

1.9. Pemenusi, mpuHATBIE B XO0J€ 3acelaHus oOmero cobpanus (KoHpepeHInH) pabOTHHUKOB,
¢bukcupyroTes B nportokoie. IIporokon 3acemanus oOmiero coOpaHus (KOH(pepeHIHH) paOOTHHKOB
COCTAaBIISICTCSI HE T03/1Hee S5 (TISITH) pabounX JHEH Mociie 3aBepIIeHHs 3aceaHus B IBYX 3K3EMILIIPaXx,
MOJNKMCHIBAEMbIX €ro MpejcenaTeeM M cekperapeM. IIpoTokon cocTaBisieTcs B COOTBETCTBHM C
o0mmMHu TpeOOBaHHUSMH JICTIONPOU3BOJICTBA, YCTAHOBICHHBIMH B 00Pa30BaTEIIbHOW OpPraHU3aINH, C
yKa3aHUEM CJIETYIOLINX CBEICHHIA:

— KOJMYeCTBO paOOTHUKOB, MPUHABLIMX Yy4YacTHE B 3aceJaHUM, OTMETKa O COOJIIOJCHUU
KBOpYyMa,

— petienue oo1ero coopanus (KoHGEpEeHIINN);

— COCTaB CYETHOW KOMHUCCHUH (IIPU MPOBEIEHUH TAifHOTO TOJI0OCOBAHMSA);

— KOJHMYECTBO TOJIOCOB «3a», «IPOTUB» M «BO3JCPXKAICSH» MO KaXIOMY BOIPOCY,
MOCTaBJIIEHHOMY Ha TOJIOCOBAHHE;

— KOJIMYECTBO MCTIOPYCHHBIX OIOJUIETEHEW MO UTOraM TaifHOTO TOJI0OCOBAHMUS;

— KOJIMYECTBO CTPAHHUI] IPOTOKOJIA TTO/ICYETA TOJIOCOB TIPU TAWHOM TOJIOCOBAHUH.

[Tporokon 3acemanusi obOmero cobpanusi (KOH(GEPEHIMH) MOANUCHIBACTCS NpeIceaaTeIeM U
cekperapeM. [Ipy BeIHECEHMH BOMPOCOB Ha TalfHOE TOJIOCOBAHHE K TPOTOKOJIY 3acedaHusi OoOmIero
coOpanust (KoH(MepeHIN) pabOTHUKOB MPHUKIABIBAETCS MPOTOKOJ MOJICYETa TOJIOCOB, MOIMTHUCAHHBINA
BCEMH WICHAMH CYETHOW KOMHCCHH.

B caydae oOHapykeHusi OmMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO W3JIOXKEHUS (HAKTOB B
MPOTOKOJIE 3acefaHusi oOmero cobpanus (koH(pepeHMH) pabOTHUKOB YYACTHUK (YyYaCTHUKH)
coOpaHusi BIpaBe TpeOOBaTh OT Tpeicenareis ero M3MEeHeHHs. B cBow odepens, mpeacenarenb
00s13aH TIPHUHATH MEPHI 10 BHECEHHUIO B TPOTOKOJ COOTBETCTBYIOIIUX HM3MEHEHHH W YTOYHCHHUH, a
TaKKe CcJielaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CJCAYIOIMIEM 3aceJaHh OOIIero COoOpaHus
(koH(epeHIK) PaOOTHIUKOB, BHECS TAHHBIM BOIPOC B €0 MOBECTKY JIHS.

OpurHHAIBI IPOTOKOJIOB XPAHSTCS B apXHBE 00pa30BaTEIIbHONM OpraHU3aIIH.



1.10. IIpennoxenus pyKOBOAUTENO 00pa30BaTEIbHOM OpraHU3aluu 1Mo BOIPOcaM, OTHECEHHBIM
K KOMIIETEHIIMH o0IIero cobpaHus paOOTHUKOB HACTOSALIMM YCTAaBOM, MOTYT INpHHUMAaTbca 0Oe3
IpoBeleHUs 3acefaHusi (JIMYHOTO NPUCYTCTBHSL PAaOOTHHKOB) IyTeM IPOBEACHUS 3a0YHOTO
rOJIOCOBaHUs (ONMPOCHBIM IYTEM).

Takoe rojgocoBaHue NMPOBOJUTCS IyTEM OOMEHA JOKYMEHTaMH IOCPEICTBOM 3JIEKTPOHHOW MIIH
MHOHN CBs3M, oOecreyuBarolieil ayTeHTUYHOCTh MEPeAaBaeMbIX M MPUHUMAEMBIX COOOLICHMH U HX
JIOKYMEHTaJIbHOE NIOJITBEPIKICHHE.

[Topsimok mpoBeZieHHsT 320YHOTO T'OJOCOBAHUS YTBEPHKJACTCS HA 3aceJaHMM OOIEro coOpaHus
(xoH(epeHIH) paOOTHUKOB, OH JIOJDKEH MPETyCMaTPUBATH:

— 00s13aTE€BHOCTh COOOIICHUS BCEM pab0OTHHKAM BONPOCOB, BBIHECEHHBIX Ha 3a0YHOE
rOJI0COBaHHUE;

— BO3MOXKHOCTh O3HAKOMJIGHHSI BcCeX paOOTHUKOB JI0 Hayajla TOJIOCOBAaHHS CO BCEMHU
HEoOX0UMBIMU HH(pOpMaLIMel 1 MaTeprallaMu;

— BO3MOXKHOCTh BHOCHUTB TIPEIJIOKECHHUS O BKIIOUCHHH B MEPEYCHb BOIPOCOB, BHIHECEHHBIX HA
3a0YHOE I'OJIOCOBAHUE, JIONOJHUTEIBHBIX BOIIPOCOB;

— 00s13aTEIPHOCTh  COOOIICHUST BCeM pabOTHUKAM [0 Hadaja TOJIOCOBAHUS W3MEHEHHOU
MIOBECTKU JIHS;

— CpPOK OKOHYaHUS MPOIEeTypbl TOJIOCOBAHUS U TOJIBEICHUS] UTOT'OB F'OJI0COBAHUSI.

Pemienue, npuHATOE MyTEM 3a04YHOTO TOJOCOBaHMSA, OPOPMIISETCS MPOTOKOIOM C YKa3aHUEM
CIEAYIOUIUX CBEICHUI:

— KOJINYECTBO PabOTHHUKOB, KOTOPBIM OBUIM pa3zociiaHbl BOIPOCHI, TPeOyrOIIMe NPUHATUSL
peleHus;

— KOJIMYECTBO PAOOTHUKOB, MPHUHSABIIMX Yy4YyaCTHE€ B 3a0YHOM TOJIOCOBAaHMH, OTMETKa O
COOJIIOJIECHUN KBOPYMA;

— KOJIMYECTBO TOJIOCOB «3a», KIIPOTUBY» U «BO3JEPIKAIICSH MO KAXKIOMY BOIIPOCY;

— petieHre o0uero coOpanusi pabOTHUKOB IO KaX10MYy BOIIPOCY, TPEOYIOLIEMY pEIIECHHUS.

K npoTokoiy npuki1aabpIBaloTCs Bcs HHGOpMAILMs U MaTEepUaIIbl, a TAK)KE UHBIE TOKYMEHTHI,
KacaroIyecs pereHus.
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